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Introduction

U-m;‘dﬂb

Assalamualaykum, Dear parent,

In order to maximise the benefit, it is important parents understand the
purpose of this workbook. These are as follows:

» The aim of this workbook is to ensure your child has plenty of
examples for the relevant concept. The examples given in the actual
book of Ahsanul Qawaid are at times not sufficient and constant
repetition of these same examples will only lead your child to
memorise them.

> Following on from the last point, it is essential your child understands
the concepts and there is no parrot fashion learning.

> Your child's class teacher will use this workbook in the classroom and
homework will also be given from this workbook.

> At the very least your child should be focusing and meeting the
following targets:

1) Correct pronunciation of all letters.

2) Reciting loudly and clearly.

3) Ensuring the actual concept is understood and your child can
confidently differentiate between different concepts.

4) Able to recognise and pick out full mouth and throat letters.

Please also note:

This workbook has been compiled after over 7+ years of effort and input
from our various Level 1 teachers. In the initial stages loose (mostly
handwritten) worksheets would be given out to children, overtime these
worksheets have been compiled into workbooks. Although this current
booklet has been completely revamped from the original handwritten
sheets that were used several years ago, it is important to acknowledge
the following colleagues and teachers who initially compiled those

worksheets:
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. Mufti Javid Pathan (Management member and former L1 teacher).

. Moulana Habibullah Munshi (Deputy headteacher and former L1 teacher).
. Sister Summiyyah Kazi (Former Level 1 teacher).

. Sister Fazila Patel (Level 1 teacher since 2007).

. Ismail Patel (typesetting all worksheets).

I hope you will make the most of this booklet, and help your child as much
as possible. This class is the most important stepping stone towards
learning to recite the Quran, thus a little effort and involvement now
will pay huge dividends later on. In this respect please note the following:

> Your daily involvement in your childs Sabag is without any
question paramount. I cannot emphasise this enough.

> Your child needs to revise / learn everyday, once after Madrasa and
once early in the morning.

» The aim of learning at home is not to sit for “long" periods, rather
to sit for 10 to 15 minutes at a ftime. Sitting for longer periods is
not productive due to the short attention span of young children.
You need to ensure you are checking the Madrasa diary everyday.
The class teachers via this will inform you of exactly what is
happening in the class.

Children of parents who fail to take an interest in their child's
Sabaq slowly fall behind. They then become an enormous burden in
the class, and it is for this reason there are periodical tests and
other measures in place to address this.

An absence of just a day has a great impact (especially if a new
concept had started). An absence of say 4 to 5 days will require
over a month’s input to get your child back on track. This will
overburden you as well. Thus, please avoid all absences in Level 1.

I hope you will find the above information useful, please do not hesitate
to email any feedback / suggestions etc. We pray to Allah for guidance,
wisdom and steadfastness and may he accept our efforts. Ameen.

Mostana Farook Loz

Founder & Chair of Al-Ansaar Welfare & Education
August 2012 / Ramadhan 1433
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Teaching Guidelines

. Before starting a new concept, use the whiteboard to explain the
concept and as applicable draw a comparison with another similar
concept(s). This early awareness will ensure children quickly learn to
differentiate between similar concepts and (more importantly) will
help avoid unnecessary errors and confusion.

. Repeat this strategy at the beginning of the next 2 or 3 lessons or as
needed. The aim is to create awareness over a period of a few lessons,
rather than expecting children to grasp everything in just one lesson.

. If a pupil makes an error, never simply correct it and move on. This is
not productive, rather highlight the error and get the child to “work
out” the problem.

. The most important objective of these workbooks is to ensure
children learn and understand the various concepts. The aim is not to
read a few words from a particular book or page. Thus from the very
outset teachers need to work towards this goal. Remember that the
periodical assessments we have in the Madrasa are carried out in a
manner where “"knowledge of the concept” is tested.

. As the Sabaq progresses, ensure you have a “revision fimetable" in
place so that there is structured revision taking place of previous
concepts. A timetable really helps, as "out of sight is out of mind". Ask
for a femplate (or email for a copy).

. Opportunities for revision have also been incorporated within this
booklet, however this is just as an example and further revision
strategies will be required.

. Revision of previous concepts can be done via:

a) Formally: Via a revision timetable and by dedicating a portion of
the lesson for this.

b) Informally: Where you use opportunities to revise previous
concepts in a word. Example:
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This example can be used to revise:
a) Fatha b) Dhamma c¢) Kasra
c) Fatha & Alif
d) Full mouth letters and pronunciation of full mouth
letters.

Thus (as an example), even if the Sabaq is on "Fatha & Alif", the
objective is not to simply focus on this concept and disregard other
concepts. Rather, all concepts covered to date must always be the focus.
It is only through this method will pupils build capacity in terms of good
pronunciation, fluency and recognition.

8. Ensure the names of all concepts are highlighted and memorisation
emphasised. Better understanding of concepts will only be there if
children can confidently name concepts and understand the sound of
the relevant concept.

. Reciting clearly, slowly and loudly must be at all times the focal point -
the teacher needs to lead on this and be a role model. No mumbling,
rushing of Sabaq etc must be accepted.

A G s Bkl 53— slis U g dedls

Note: Some words in this booklet may not have an actual meaning in the
Arabic language; we aim to address this in the next edition.

Updated: 11/08/12
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Important!

C.L.S.T.

»The aim is o recite Clearly.
»The aim is o recite Loudly.
> The aim is to recite Slowly.
» The aim is to recite with Tajweed.

C.L.S.T.

o

Explain and emphasise this throughout this
booklet.
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The Alphabet

Before starting on the first concept (Fatha), your child must confidently
be able to recognise, pronounce and recite the following (covered in part

Definition

Arabic term

Example(s)

Notes

The
alphabet

gj/w/i

The alphabet has 28
letters.

The examples denote the
isolated form of the

letters.

Non-capital letters

i/x/i

These are written
differently at the
beginning, middle and at
the end of a word.

Recognising non-
capital letters

[ e
s

As non-capital letters are
written differently when in
an actual word,
recognition of this is
important.

And the following three concepts (covered in part 2):

Definition

Arabic term

Example(s)

Notes

Fatha

A>T

/Gl

Short vowel

Kasra

Short vowel

Dhamma

Short vowel
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Fathatayn

First explain the difference between Fatha and Fathatayn (and
emphasising this new name) using the following format:

2 1

| 3

Explain that the sound changes with Fathatayn and how it is written with
an Alif at the end. Now use other letters using the above format (repeat
this at the start of the next few lessons).

Exercise - Part 1:

&
*

=z
£
Ze z ‘4

2
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Fatha & Fathatayn

G &

g b &
g 3 0

In the following ensure you focus on the pronunciation of the throat
letters.
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Fathatayn

Part 1 (Use the whiteboard to introduce Fathatayn in a word).

5 4

| 527
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Fatha & Fathatayn
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Kasratayn

First explain the difference between Kasra and Kasratayn (and
emphasising this new name) using the following format:

2 1

2

Explain that the sound changes with Kasratayn. Now use other letters
using the above format (repeat this at the start of the next few
lessons).

Exercise - Part 1:
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Kasra & Kasratayn

S

10

£

16

I/
‘00’

z

22

”

Focus on full mouth letters (practice each one with both Kasra and
Kasratayn). Revisit this over the next few lessons. :

31 30 29 28 27 26

”

A A A AR

13
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Kasratayn

Part 1 (Use the whiteboard to introduce Kasratayn in a word).

4
U5
z
9
Pd

L s

14

24

B>
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Kasra & Kasratayn

4
rd
é_a..&
9

%4
Z

14

‘.}.:4\5'
z

Part 2 (revision using full mouth letters):

8 7 6 5

b b
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Revision

Part 2 (revision using throat letters):

8 6 5

e




S
N
o
<
S
3
X
N
N
S
wW

<
‘m
‘5
>
Q)
(a4
o5
<
>
)
+—
-]
<
+—
)
(.
c|
>
O
+—
O
|-
v
O
AV
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Revision

5

S

rd

13

&
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Dhammatayn

First explain the difference between Dhamma and Dhammatayn (and
emphasising this new name) using the following format:

2 1

5
3 3

Explain that the sound changes with Dhammatayn. Now use other letters
using the above format (repeat this at the start of the next few
lessons).

Exercise - Part 1:

0
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Dhamma & Dhammatayn

5 4

56

11

: D, %

L 24

oYV =

Focus on full mouth letters (practice each one with both Dhamma and
Dhammatayn). Revisit this over the next few lessons.

30 29 28 27
2 2 _g 9
L C P

Clearly differentiate between the letters below:

Group 4 3

Group 1 E
Group 2 é

Group 3
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Dhammatayn

Part 1 (Use the whiteboard to introduce Dhammatayn in a word).

5 3 2 1

9 5 % 4’9f

L)N\M "’,‘)
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Dhamma & Dhammatayn
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Revision
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Revision

7 6

4
[ 4
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Conclusion

At this stage your child should be able to confidently recognise the
following 3 concepts (in addition to the previous concepts in the first
conclusion):

Definition Arabic term Example(s) Notes

Also known as

Fathatayn Tanween

Also known as

Kasratayn Tanween

Also known as

Dhammatayn Tanween

Note: If your child has fallen behind for whatever reason, then you need
to take steps to address this and ensure your child grasps the above
concepts. Each new concept is linked to all the previous concepts, thus it
is essential your child is confident in recognising all the concepts we have
covered so far.
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Fatha & Alif

Note: It is important to differentiate this concept in a manner where the
mouth is opended wide.

Explain how the “Fatha & Alif" change the sound, and that the mouth
needs to be opended wide. Emphasise this over the next few lessons.

3 2 1
Open wide!

I3

G
s
e
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Revision - Fathatayn and Fatha & Alif

Part 1 (clearly differentiate between the following concepts):

4 3 2 1
Fathatayn Fatha & Alif With a Fatha Letter

= -
A
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Fatha & Alif with full mouth letters

3
Open widel!
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Fatha & Alif with throat letters

3 2
Open widel!

Highlight that the Raa will be recited with a full mouth.

3
Open widel!

7
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Revision - Fatha & Alif in a word

Note: When reading words with a "Fatha & Alif", ensure there is clear
differentiation between this and a letter containing "just a Fatha”.
Example:

9 ol 4 9 .
e e

Part 1 (first introduce “Fatha & Alif" in a word using the whiteboard):
5 4 3

)8 e | el

11

cls
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Fatha & Alif

Clearly differentiate between both sets of words:

Empty mouth Full mouth

-

Part 2 (clearly differentiate between the following):

2B 2A

B olis Eolia

4A
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Revision

Ensure there is a clear distinction between the various concepts. Pupils
also need to be more fluent when reciting each word.

3

Part 2 (Fathatayn & "Fatha & Alif" in one word):

19

Ll

rd

Part 3 (words with 4+ letters):

25 24

Laglaas) Yulis | Bales

pd

Activity: Ask your child to identify full mouth letters in the above words.

32
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Revision

&l
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Revision

o O

3 5 ol

Activity: Ask your child to identify full mouth letters in the above words.

Part 2 (the last letter is a full mouth letter - ensure it is recited
correctly):

S 4 3 1

P d P d P d 7 7 P d
o
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Revision

14

L 4
S

o

O
Activity: Ask your child to identify full m%h letters in the above words.

35
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Revision - Single letters

I

17

& 3

Activity: Ask your child to identify full mouth letters in the above words.

36
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Standing Fatha

Note: Ensure a clear distinction is made between a "Fatha" and "Standing
Fatha". Highlight (using the whiteboard) that the sound of a "Standing
Fatha" is the same as a "Fatha & Alif".
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Standing Fatha with Full Mouth Letters

Note: Ensure a clear distinction is made between a "Fatha" and "Standing
Fatha". Highlight (using the whiteboard) that the sound of a "Standing
Fatha" is the same as a "Fatha & Alif".

2 1

C

)

O

)
&
L]

)

d
o?
P P
C
b

]

*

C
b

Practice:
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Standing Fatha with Throat Letters

Note: Ensure a clear distinction is made between a "Fatha" and "Standing
Fatha". Highlight (using the whiteboard) that the sound of a "Standing
Fatha" is the same as a "Fatha & Alif".

2

Read with a full mouth:

Practice:
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Standing Fatha in a word

Activity: Ask your child to identify full mouth letters in the above words.

o

O
O
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Standing Fatha with a silent letter

Note: Explain that the last letter is silent (not recited) and that it
contains no Harakah.

Part 2 (explain that the "Raa” in these examples will be read with a full
mouth as it contains a Fatha or a Standing Fatha):
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Standing Kasra

Note: Ensure a clear distinction is made between a "Kasra" and "Standing
Kasra". Highlight (using the whiteboard) the physical shape, sound etc.

Part 2 (revision):

8 7

a
=
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Standing Kasra (Cont.)

19 18 17

v

)

27

L4

2 g 3 <
) )

) )

Part 2 (revision - clearly differentiate between the concepts):

4 3 2

c
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Revision

3

5l
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Revision

Activity: Ask your child to identify full mouth letters in the above words.

45
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Upside Down Dhamma

Note: Ensure a clear distinction is made between a "Dhamma” and "Upside
Down Dhamma". Highlight (using the whiteboard) the physical shape,
sound etc.

4

¢

P
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Upside Down Dhamma (cont.)

Note: Ensure a clear distinction is made between a "Dhamma” and "Upside
Down Dhamma". Highlight (using the whiteboard) the physical shape,
sound etc.

Revision (clearly differentiate):

5

4
=)




§
~
)
N
I s
$ ©
™ >
X9
(a4
3
N
wW
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Conclusion

At this stage your child should be able to confidently recognise the
following 3 concepts (in addition to all the others we have covered so

far):

Long vowel

Letters with an
Alif & Standing
Fatha

Long vowel
This is also the

Standing same as
Kasra

Long vowel
This is also the

Upside down same as
Dhamma

> Before moving on, ensure your child understands all the concepts we
have covered (refer to the pages that have conclusions).

> If your child is struggling, then you need fo take steps to help
them. Consult the headteacher.
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Revision

Note: These are slightly bigger words. Ensure there is focus on fluency.

3

i 1
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Revision

Note: These are slightly bigger words. Ensure there is focus on fluency.

9 )
/29 ~ - o 93 <
s
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Important!

Revision timetable

Before starting the next workbook, there must be a revision timetable
in place to ensure structured revision of all previous concepts is taking
place.

A copy must be given to all pupils to take home (ensure pupils are told
about the purpose of the timetable and how it works).

One copy to be displayed in the classroom.

15 to 20 minutes must be allocated in the lesson time to carry out this
revision.

Email for a revision timetable template.

As Sabaq progresses and more new concepts are covered, the revision
timetable needs to be updated accordingly.

End of part 3.
Keep this book safe.
It will be needed for revision in Level 2.
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