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 مصليّا  و حامدا  
 

Easy Steps to the Quran 
 

Guidelines& Introduction  
 

Assalamualaykum,  

 

Dear parents and teachers, 

 

This booklet is part of a series of 6 booklets. The other parts are taught in 

our Reception (parts 1 & 2) and Level 1 class (Part 3 to 5).  

 

The aim of this booklet is as follows: 

 

a) After completing Parts 1 to 5 and as relevant a thorough revision 

(especially after a long holiday such as Ramadhan), this booklet is there 

to help our children grasp very basic Tajweed rules in a formal manner 

of learning. 

 

b) Our aim by introducing these rules separately is to ensure the very 

basic Tajweed rules are understood before starting the Quran. This 

should hopefully help both teacher and pupil.  

 

c) Each section is linked to one particular Tajweed rule. Your child needs 

to understand this rule, and then apply it.  

 

d) Your child must also be able to explain the relevant Tajweed rule in the 

manner mentioned on page 7 (but as much as possible in their own 

words).  

 

e) This resource is part of our Level 2 Quran syllabus.  
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Teachers need to: 

 

1) Ensure there is no parrot fashion learning.  

 

2) Make use of the whiteboard in the classroom to explain Tajweed rules. 

 

3) Teaching must be interactive and in a manner where children stay 

focused. Small things matter and should never be overlooked, as an 

example (when learning “throat” letters) do not assume children will 

simply know where the throat is. Show them where it is, draw it on the 

whiteboard! 

 

4) Each verse / example can be used in a variety of ways, and should not just 

be used to highlight the relevant Tajweed rule. Each verse / example 

should have “multiple” uses. Some examples of this are: 

 

� Each verse / example is an opportunity to revise the concepts of 

Ahsanul Qawaid.  

 

� Ensure all letters are joined correctly to form a word. If errors are 

made, full “Hije” must be carried out rather than simply correcting 

the mistake.  

 

� Correcting mistakes without any prompts is not productive. Thus, 

always get the pupil to “work out” any errors that occur rather than 

simply pointing them out. Use errors as an opportunity for “revision” 

and / or “new learning” for the pupil.  

 

� Ensure Waqf is done correctly at the end of each verse. Waqf rules 

have been revised before starting this booklet. 

 

5) There also needs to be a focus on “fluency”. This means your child must 

attempt (as a minimum) to recite one entire word together without 

“breaking” it up. Fluency is not about reciting at a “fast pace”, rather this 

should be discouraged for pupils who are at this beginner’s level.  
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6) As the class progresses onto the Quran, the target is to recite at least 

half a line in one breath without faltering. This requires dedicated effort 

everyday, and most pupils are able to achieve this.   

 

I hope this booklet is useful. This is the third edition, and I hope to revise it 

further as I receive more feedback from our teachers and other users. Thus, 

all teachers who use this booklet are requested to forward feedback in order 

to make this booklet as beneficial as possible.  

 

We pray to Allah for guidance, wisdom and steadfastness and may he accept 

our efforts. Ameen. 

 

Moulana Farook Kazi 
Founder & Chair of Al-Ansaar Welfare & Education 
September 2012 / Shawwal 1433 
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Important! 

 
C.L.S.T. 

 

� The aim is to recite Clearly. 

  

� The aim is to recite Loudly. 

 

� The aim is to recite Slowly. 

 

� The aim is to recite with Tajweed.  

 

= 

C.L.S.T. 

 

 

Explain and emphasise this throughout this 

booklet.  

 

C.L.S.T. 
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Contents 
 

We will cover the following Tajweed rules: 

 

 

1. Revise Waqf rules.  

 

2. Full Mouth Letters. 

 

3. Throat Letters. 

 

4. Echo Letters. 

 

5. The “Laam” of the word Allah.  

 

6. Ghunna of Noon and Meem (Mushaddad).  

 

7. Practice and revise Madd.  

 

 

Note: In the previous booklet (part 5), Waqf and Madd rules have 

already been covered. Thus these two rules must be implemented in 

every Sabaq.  
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Ijra of Tajweed rules 

 
Ijra’ - Explaining Tajweed Rules 

 

Notes: 

 

� Ijra of Tajweed rules is essential for pupils to fully understand the 

rules.  Where pupils explain Tajweed rules in their own words, this 

creates a deeper understanding and confidence regarding the rule. 

 

� When carrying out Ijra of Tajweed rules in class, pupils must explain 

them in a manner where all the details of the rule are communicated 

without the need of prompting by the teacher. 

 

� In here are examples of how a pupil must explain each rule.  The 

explanation of the pupil is in speech marks. 

 

� Pupils must not be instructed to say the exact words written below.  The 

wording can differ, but all the information mentioned must be 

communicated in the explanation.   

 

� The key factor is that the children also understand their own 

explanation.  If a pupil is explaining a Tajweed rule without 

understanding it, then this is defeating the objective. 

 

� Pupils may take a few days / weeks to adjust to this mode of Ijra’.  

However, teachers must persevere with this method and where 

necessary reward / penalise for a lack of effort etc.  Teachers must 

explain to the pupils that this is what will be expected from them in 

their oral exam. 

 

� This method of Ijra’ has already been tested in Madrasa.  It not only 

works, it is actually a very successful method of Ijra’.  Hence teachers 

need to embrace this method and implement it in their respective 

classes. 
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1. Full Mouth Letters: 

 ظَلمَُوْا
)ظ     is a full mouth letter.  The full mouth letters are”: 

 

    خ    ص    ض غ    ط    ق    ظ
   قظِ   ضَغطٍَ   خُصَّ      

 

 

2. Ghunnah: 

 جَنةٌَّ 
“Ghunnah will happen here as there is Noon Mushaddad.  Ghunna also happens 

when there is Meem Mushaddad.  Ghunnah means to make a strong / heavy 

sound from the nose.” 

 

 

 

3. Throat Letters: 

 بَ غاَ  
 "  :is a throat letter.  The throat letters are     )غ

 

    ء    <    ع    ح    غ    خ
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4. Allah Rule: 

 باِِذنِْ االلهِ 
“The (Laam of) Allah will be read empty mouth because the letter before it 

has got a Kasra.  If the letter before the (Laam of) Allah has a Fatha or 

Dhamma, then (the Laam of) Allah would be read full mouth.” 
 

 

5. Qalqalah: 

 وَ ابَصَْارِهِمْ 
“There will be Qalqalah on the  ْب as it is one of the Qalqalah letters.  The 

Qalqalah letters are: 

    ق    ط    ب    ج    د
جَدٍّ  قطُُبُ   

 

Qalqalah will only happen if there is a Sukoon on a Qalqalah letter.” 
 

     ¤وَ تبََّ  
“When a Waqf is made on a Qalqalah letter with “Tashdeed” i.e a Mushaddad 

Qalqalah letter, there will be a strong Qalqalah.”  (Please see someone if you 

are unsure.) 
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6. Madd: 

ْ   امَۤ  تمُْ ـانَ  
“Short / small Madd will happen here.  We stretch for 3 seconds.  For Big / 

long Madd, we stretch for 4 seconds.  Madd means to stretch. 

 

Note:  Pupils should be able to demonstrate the stretching by opening and 

closing the finger.  Closing finger is one second and opening it is another 

second etc. 
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 Full Mouth Letters–1 Part  

 
� There are 7 full mouth letters. 

 

� These 7 letters are always recited with a full mouth.  

 

� It is important your child is able to recognise the full mouth letters.  

 

� Learning the full mouth letters and pronouncing them correctly is the 

first step towards reciting with Tajweed. 

  

 

7 6 5 4 3 2 1 

 خ ص ض غ ط ق ظ
 

 

 

 

 

Activity: 

Practice & pronounce these letters loudly and clearly.  
 

 

An easy way to remember them: 

    ضَـغـَطٍ    قـِظْ  Nخُـصَّ  
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Full Mouth LettersPracticing  
 

3 2 1 

 خَ  خِ  خُ 
 
 

6 5 4 

 قَ  قِ  قُ 
 
 

9 8 7 

 ظَ  ظِ  ظُ 
 
 

12 11 10 

 طَ  طِ  طُ 
 
 
 
 
 
 



Madrasa Tajweedul Quran 

- 13 - 

Full Mouth LettersPracticing  
 

3 2 1 

 صَ  صَـا صًـا
 
 

6 5 4 

 ضَـا ضَ  ضًـا
 
 

9 8 7 

 غَ  غـًا غـَا
 
 

12 11 10 

 قٌ  ظٍ  طٌ 
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Words with Full Mouth Letters 

 
Note: Get the child to point out the full mouth letter and explain the relevant 

rule according to the Ijra method mentioned earlier.  

 

 1 طَآ ئِـفـَةٌ  صَـا دِ قـًا يـُغـَا ثُ 

 
 

 2 ظَـلـَمُـوْا تـَضْـلـِيـْلٍ  خَـوْ فٍ 

 
 

ْـقـَارِعـَةُ  اَ ظْـلـَمَ  طَـيـْرًا  3 اَ ل

 
 

 4 ضَـلَّ  تـَصُـوْ مُـوْا بـَا خِـعٌ 

 
 

 5 خَـا شِـعـِيـْنَ  قـَدْ حًـا بـِغـَا فـِلٍ 
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Quran verses with Full Mouth Letters 

 
Note: Ask why the letter is read with a full mouth. Get the child to explain 

the rule according to the Ijra method mentioned earlier. 

 

۞کاَنوُْا   خَا لـِدِ يـْنَ     1 

۞وَ  كَمْ   قـَصَـمْنـَا    2 

ُـوْآ   ۞   اَ ضْـغـَا ثُ      قاَ ل  3 

۞وَ  ا صْـطَـبـِرْ  علَـَيـْهاَ     4 

آ ئِـفـَةٌ   ۞وَ  كـَفـَرَ تْ    طَّ  5 

۞وَ  لاَ   يـَخَـا فُـوْ نَ     6 
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Homework - Full Mouth Letters 
 

These verses are your child’s homework, do not “teach” them this homework, 

rather give your child a few minutes first to work out these verses / 

examples, and then listen. In this manner you are promoting your child to 

think and reflect (resulting in better concentration) rather than simply 

following your instructions.  

 

 gَٰعُـرُ وْ شِـهـَا   خَـا وِ يـَةٌ    ع   ۞  1 

 ٰ ل ۞و ةَ       وَ   اَ قـَا مُوْا   الصَّ  2 

َـهُـمْ   ۞وَ   قـِيـْلَ    ل  3 

ـا  لـِحِـيـْنَ   َـمِـنَ   الصَّ ۞ل  4 

۞وَ   مـَنْ    اَ ظْـلـَمُ   5 

۞اَ اللهُ    يـَصْـطَـفِـىْ     6 
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Homework - Full Mouth Letters 
 

Note: Ask why the letter is read with a full mouth. Get the child to explain 

the rule according to the Ijra method mentioned earlier. 

 

ٰ  وَ    ٰ  ـهُـمْ حَـشَـرْ ن ۞ ـدِ رْ    فـَلـَمْ  نـُغ  1 

۞  شُـعـَيـْبـًا      اَ خَـا هُـمْ     مـَدْ يـَنَ   اِ لىٰ  وَ   2 

ا     سَـبـِيـْلـِهٖ     فـِىْ   يـُقـَا تـِلوُْ نَ  ۞ صَفًّ  3 

۞   ـتٍ رَ جٰ    بـَعـْضَـهُـمْ    دَ  فـَعَ  وَ  رَ   4 

ْـمَـغـْرِ بِ      فأَْ تِ   بـِهـَا  مِـنَ  المْـَشْـرِ قِ مِـنَ   ۞  ال  5 

 pْٰـ َ ل ۞    ثُـعـْبـَا نٌ هِـىَ   فـَاِ ذاَ   عـَصَـا ُ<        فـَا  6 

 

 

 

 

 

 

 

 

C.L.S.T. 
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roat LettersTh 

 
� There are 6 throat letters. 

 

� These letters need to be pronounced from the correct part of the 

throat.  

 

� Special attention needs to be given to these letters so that they are 

pronounced from the correct part of the throat. 

 
 

 The 6 throat letters are: 

 
6 5 4 3 2 1 

 ء < ع ح غ خ
Top of the throat Middle of the 

throat 
Bottom of the 

throat 
 

Learn them in the above order.  
 
 
 

 

Inform pupils of the following: 
 

The following in Arabic are classified as a Hamzah and not an Alif.   

 اَ  اِ  اُ  أ اْ 
All will be pronounced from the bottom of the throat.  
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Words with Throat Letters 
 

Note: Get the child to point out the throat letters and explain the relevant 

rule according to the Ijra method mentioned earlier. As part of revision, ask 

about full mouth letters as well. 
 

Ensure there is lots of emphasis! 

 

 

 1 اَ نـْعـَمْـتَ  وَ حَـشَـرْ نـَا عـَنـْهُ 

 

َـهـَبٍ  مـَوَا خِـرَ  نـَحْـنُ   2 ل

 

ـلـَعـْتَ  غـَيـْرُ  سُـوْۤ ءُ   3 اِ  طَّ

 

ٰ خِـرَ ةِ   4 عـَمِـلَ  مـَغـْفِـرَةٌ  ا

 

 5 يـَهـْدِ ىْ  سَـحَـا بـًا مـَوْ تـِهـَا

 

ْـغـَيـْبِ   6 خَـلـَقَ  اَ حَـدٌ  بـِا ل
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Quran verses for Throat Letters 

 
Note: Ask questions relating to throat and full mouth letters. Get the child to 

explain the rule according to the Ijra method mentioned earlier. 

 

ْـحَـرَ ا مِ     ْـمَـسْـجِـدِ    ال ۞عِـنـْدَ     ال  1 

 ْ ۞ـقـَرْ يـَةِ    وَ    اسْـئـَلـْهُـمْ    عـَنِ   ال  2 

۞  ـذَا    عـَذَ ا بٌ    اَ لـِيمٌْ هٰ   3 

ـا   نـُهُـوْ ا  عـَنـْهُ   ۞      عـَنْ   مَّ  4 

   شَـيـْئٍ   عِـلـْمًا  ۞ وَ  سِـعَ    رَ بـُّنـَا  كُـلَّ  5 

 دَ  <ٗ     عـَدَّ  6   ۞    جَـمَـعَ    مـَا  لاً     وَّ

۞  ـفـَحُـوْا    حَـتى} فـَا  عـْفُـوْا    وَ   اصْ   7 

 

 

Ensure Full Mouth Letters along with Throat Letters are fully implemented 

and revised.  
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Homework – Throat Letters 
 

These verses are your child’s homework, first revise the throat and full 

mouth letters then get your child to point out these letters in the examples 

below and then recite.  

 

Let your child first work out these verses, and then listen to them. If an 

error occurs, do not correct it rather get your child to “solve” it by giving 

relevant prompts.  

 

ْـوَا نـُهـَا مُـخْـتـَلـِفٌ  اَ   1   ۞ ل

ٰـى    حِـمْـلـِهـَا   لاَ   يـُحْـمَـلْ   ۞اِ ل  2 

ْـغـَيـْبِ   وَ   اَ قـَامُـوْا  ۞رَ بـَّهُـمْ   بـِا ل  3 

۞يـَدْ خُـلـُوْ نـَهـَا   يـُحَـلـَّوْنَ  فـِيـْهـَا   4 

۞وَ لـِبـَاسُـهُـمْ   فـِيـْهـَا   حَـرِ يـْرٌ   5 

ُـغـُوْبٌ  وَ لاَ  يـَمَـسُّ  ۞ـناَ   فـِيـْهـَا   ل  6 

 

 

 

 

 

 

C.L.S.T. 
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Homework – Throat Letters 
 

Note: Ask questions relating to throat and full mouth letters. Get the child to 

explain the rule according to the Ijra method mentioned earlier. 

 

 gَٰهِـمْ   عـ    ۞    عـَدُ  وِّ  1 

َ  صْـبـَحُـوْا     فـَ ۞ـهِـرِ يـْنَ    ظٰ ا  2 

َـكُـمْ   َـكُـمْ    اَ عـْمَـا ل ۞يـُصْـلـِحْ    ل  3 

 4  ۞   مِّـنْ    مَّـسَـدٍ فـِىْ    جِـيـْدِ هَـا    حَـبـْلٌ 

 gَٰع ٰ َـشَـهِـيدٌْ       ذ ۞ لكَِ   ل  5 

 
: carefullysverseFocus on these  

 

 gََـلـِعُ   ع ۞   ا لاَْ  فـْئـِدَ ةِ       تـَطَّ  6 

لِ   ْـخَـلـْقِ   الاَْ وَّ  7   ۞اَ فـَعـَيـِيـْنـَا  بـِا ل
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Echo Letters 

 
� There are 5 echo letters. 

 

� These letters are recited with an echo only when they are Saakin (i.e. 

they contain a Sukoon).  

 

� An echo will also be carried out if anyone of the 5 letters has a Sukoon 

due to a Waqf (ensure this is explained to pupils when the class comes 

across the first example).  

 

� The echo must be carried out in a manner where the letter does not 

“rebound”. This means (despite the echo) the echo letter must remain 

Saakin, and not become Mutaharrik.  

 

The 5 echo letters are: 

 
5 4 3 2 1 

 ق ط ب ج د
 

Rule: If any of these five letters contain a Sukoon, there will be an echo.  

 
 

 

An easy way to remember them: 

 قُـطْـبُ    جَـدٍّ 
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Words with Echo Letters 

 
Note: Get the child to point out echo letters and explain the relevant rule. As 

part of revision, ask about full mouth and throat letters as well. 

 

 

 1 عـَبـْدَ نـَا نـَجْـعـَلُ  خَـلـَقـْنـَا

 
 

 2 وَ شَـدَ دْ نـَا اَ حْـبـَبـْتُ  تـَجْـرِىْ 

 
 

طْ  وَ لاَ   تُـشْـطِ  َـقـَدْ  بـَطْـشَـتـَنـَا   3 قـَالَ  ل

 

Echo due to Waqf (highlight this rule): 
 

ـجُـوْدِ اَ  ۞ثـَرِ  السُّ ْـخِـطَـابِ   ۞فـِىْ  ال ۞ وَ الاِْ شْـرَاقِ    4 

 
 

۞وَ حُـسْـنَ  مَابٍٰ   ْـمَـجِـيـْدِ   ْـقُـرْانِٰ  ال ۞وَ  ال  5 
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Homework - Echo Letters 

 
Note: Ask questions relating to echo, throat and full mouth letters according 

to the Ijra method mentioned earlier. 

 

ْـمُؤْ مِـنِـيـْنَ  اقـْتـَتـَلـُوْا  ۞مِـنَ ال  1 

ْـعـَدْ لِ   وَ  اَ قـْسِـطُـوْا   ۞بـِا ل  2 

۞وَ   تـَجْـعـَلـُوْ نَ    رِ زْ قـَكُـمْ    3 

ْـبـِلاَ دِ   ۞بـَطْـشًـا   فـَنـَقَّـبـُوْا    فـِىْ   ال  4 

۞  هـٰذَا   شَـيـْئٌ   عـَجِـيـْبٌ   5 

َـهـَا   مِـنْ   فُـرُوْجٍ  ۞وَ  مـَا   ل  6 

   عـَبـْدٍ   مُّـنِـيـْبٍ   ۞لـِكُـلِّ  7 

 
 

The last 4 examples contain an echo that is due to Waqf (in addition to other 

echoes that are in these verses).  
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Quran verses for Echo Letters 

 
Ensure Full Mouth Letters along with Throat Letters are fully implemented 

and revised according to the Ijra method mentioned earlier. 

 

َـقـَدْ   خَـلـَقْـنـَا    وَ   ۞ل  1 

َـمْ   يـَلـِدْ   َـدْ     وَ    ل َـمْ   يـُوْ ل ۞ل  2 

۞  قـَالَ   اِ بـْرَا هِـيـْمُ  وَ   اِ ذْ     3 

ْـعـِجْـلَ بـِا  تـِّ ۞  خَـا  ذِ  كُـمُ   ال  4 

       نـَقـْذِ فُ  بـَلْ  ْـحَـقِّ ۞  باِ ل  5 

   مَـرْ  صَـدٍ   وَ   َـهُـمْ   كُـلَّ ۞ا قـْعُـدُ وْا     ل  6 

    صِـرَاطٍ     لاَ    تـَقـْعُـدُوْا وَ  ۞   بـِكُـلِّ  7 

 

 

The last 3 examples contain an echo that is due to Waqf (in addition to other 

echoes that are in these verses).  

 



Madrasa Tajweedul Quran 

- 27 - 

Homework – Echo Letters 
 

These verses are your child’s homework; ensure you follow the instructions 

given in the previous exercises. 

 

ْـفِـتـْنـَةِ     ۞ مِـنـْهُ   ابـْتـِغـَآ ءَ    ال  1 

ْـقـِسْطِ   َّـذِيـْنَ    يأَْ مُـرُوْنَ   بـِال ۞وَ   يـَقـْتـُلـُوْ نَ   ال  2 

َـهُـمْ   عـَذَا ۞بـًا    أَ عـْتـَدْ نـَا   ل  3 

۞يـُدْ خِـلـْهُ   نـَارًا  خَـالـِدًا   فـِيـْهـَا     4 

 ٰ َـمْ  نـَجْـعـَلِ  الاَْ رْ ضَ    مِـه ۞ـدًا   اَ ل  5 

  ۞نِـيـْنَ   فـِىْ    الاَْ صْـفـَا دِ   مُـقـَرَّ  6 

    شِـقـَا قٍ     ةٍ   وَّ ۞فـِىْ   عِـزَّ  7 

 

 
 

 

 

 
 

 

C.L.S.T. 
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Consolidation 
 

Activity: Point out in each verse: 

 

a) Full mouth letters 

b) Throat letters 

c) Echo letters 

 

Targets: 

 

a) Rِecite with full Tajweed.  

b) Recite fluently, aiming to recite at least 2 words without faltering / 

stopping. Reciting fluently does not mean that you recite fast.  

c) Always recite with C.L.S.T. (clearly, loudly, slowly and with Tajweed).  

d) Recognition must be there of all the relevant concepts covered in 

Ahsanul Qawaid.   

e) There must be no “guessing” or parrot fashion learning.  

 

 

۞  <ٖ  فـَوْقَ   عِـبـَادِ  ْـقـَا هِـرُ   هُـوَ   وَ  2  ۞ ال       1 

 ةَ  ْـعـِزَّ ۞   عِـنـْدَ هُـمُ  ال ۞ أَ  يـَبـْتـَغـُوْنَ  4      3 

َـقـَدْ  ـيـْنـَا  وَ  ل ۞     وَ صَّ ۞  عـَصَـيـْتُ    انِْ  أَ خَـافُ  6   5 

 

 

 

 

 

 

 



Madrasa Tajweedul Quran 

- 29 - 

The word “Allah” 
 

� The word “Allah” is sometimes recited full mouth and sometimes empty 

mouth.  

� To determine the correct recitation, you must look at the Harakah 
before the word Allah.  

� If the Harakah is a Kasra, the word Allah will be recited with an EMPTY 

mouth. Examples: 

 

 
 

مِ االلهِ ـسْ ـبِ   
 

 

 باِاللهِ 
 

 

 

� If the Harakah is a Dhamma or a Fatha, the word Allah will be recited 

with a FULL mouth. Example: 

 

 
 

بَ االلهُ ـتَ ـكَ   
 

 

 االلهِ  لُ  وْ  ـسُ  رَ   
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Exercise on the word “Allah” 
Activity: 

 

� First identify what Harakah is before the word Allah.  

� Then determine how it will be recited. 

� Finally, recite the words loudly and clearly ensuring all letters (full 

mouth, throat etc) are pronounced clearly and with Tajweed. 

� Ensure each example is clearly “analysed” for all the Tajweed rules we 

have covered so far.  
 

 
3 2 1 

مِ االلهِ ـسْ ـبِ   االلهِ  gَ  ـعَ   االلهِ  دِ ـنْ ـ عِ  نْ  ـمِ    
 
 
 

6 5 4 

 االلهِ  نَ  ـمِ   االلهُ  وَ  ـهُ    االلهِ  نِ  ذْ  اِ ـبِ    
 
 
 

8 7 

ْ  اَ  َ   االلهِ  رُ  صَاـن نُ  ـحْ  ـن ْ ـ  تِ    االلهِ  دُ  وْ  دُ ـ حُ  كَ ـل  
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Homework 
 

Ensure each example / Quran verse is clearly “analysed” for all the Tajweed 

rules we have covered so far according to the Ijra method mentioned earlier. 

 

َـقـَدْ   أَ خَـذَ  وَ   1  ۞ مِـيـْثـَا قَ      االلهُ     ل

۞مِـنْ    عِـنـْدِ  االلهِ       2 

ْـحُـكْمُ  انِِ  ۞     ِاللهِ     الاَِّ  ال  3 

    باِلظ}    أعَـْلمَُ االلهُ   وَ  ۞لمِِينَْ  4 

ٰـى   اَ مْـرِ  االلهِ    ۞تـَفِـىْۤ ءَ     اِ ل  5 

ْـحَـمِـيـْدُ     ال ْـغـَنِـىُّ ۞وَ االلهُ    هُـوَ   ال  6 

۞عِـندِْىْ   خَـزَا ئِنُ  االلهِ     7 
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Homework 
 

Ensure each example / Quran verse is clearly “analysed” for all the Tajweed 

rules we have covered so far according to the Ijra method mentioned earlier. 

 

 

 1  ۞عـَنْ   سَـبـِيلِْ   االلهِ    وَ    يـَبـْغـُوْ نـَهـَا   

۞أَ  غـَيـْرَ   االلهِ   تـَدْ عُـوْنَ      2 

۞ـدِقـِيـْنَ   انِْ   كُـنـْتـُمْ    صٰ   3 

َـشَـيـْئٌ   عُـجَـا بٌ   هـٰذَا  ۞    ل  4 

۞وَ  اتـْلُ   عـَلـَيـْهِـمْ  نـَبأََ   نـُوْ حٍ    5 

َ جْـمِـعُـوْ ۤا    امَْـرَ كُـمْ   وَ  شُـرَ کآَ ءَ كُـمْ   ۞فـَا  6 

َّـذِيـْنَ     تـَدْعُـوْنَ    مِنْ    دُوْنِ   االلهِ  ۞اَ ل  7 

 

 

 

 

 

 

C.L.S.T. 
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Ghunna 
 

dMeem Mushadda& Noon  
 

� If the letter Noon or Meem contains a Tashdeed, then that Noon or 
Meem will be recited with a Ghunna.  

 

� A Noon or Meem containing a Tashdeed is known as Noon Mushaddad or 
Meem Mushaddad. 

 

� Ghunna is to make a (heavy) sound from the nose. 

 

Examples: 

 

2 1 

ا ا فـَنِـعـِمَّ  فـَلـَمَّ
 

 

4 3 

 اِ نَّ  جَـناَّ تٍ 
 

 

6 5 

ـدٌ   تـَمَـنـَّوْ نَ  مُـحَـمَّ
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Exercise on Ghunna of Noon & Meem 
 

Activity: 

 

Ensure each example / Quran verse is clearly “analysed” for all the Tajweed 

rules we have covered so far according to the Ijra method mentioned earlier. 

 

۞اِ  نـَّا   كُـنـَّا     ظَـا لـِمِـيـْنَ       1 

نَ   ۞   اِ نْ   كُـنـَّا    فـَا عِـلـِيْـ  2 

ـةٌ     مِّـنـْهُـمْ    َـتْ    اُ مَّ ۞وَ   اِ ذْ     قـَا  ل  3 

ـرُ وْ ا  ـا   نـَسُـوْا    مـَا   ذُ كِّ   ۞    بـِهٖ فـَلـَمَّ  4 

۞قـَدْ     جَآ  ئـَكُـمْ      مِّـنَ   االلهِ       5 

ْـجَـنـَّةَ ـقِ  ۞    يـْلَ    ا دْ  خُـلِ    ال  6 

   اقـْضُـوْا  ـةً   ثُـمَّ ۞غُـمَّ  7 

 

 

 

 

 

C.L.S.T. 
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Homework 
 

Ensure each example / Quran verse is clearly “analysed” for all the Tajweed 

rules we have covered so far according to the Ijra method mentioned earlier. 

 

Emphasise on pupils explaining rules.  
 

ْـكِـتـَا  بِ     ۞ عـَلـَيـْهِـمْ     مِّـيـْثـَا قُ     ال  1 

۞     كـَبـُرَ   مَـقـْتـًا   عِـنـْدَ    االلهِ   2 

    نـُوْ رِ  <ٖ  وَ  االلهُ    ۞      مُـتـِمُّ  3 

۞     كُـوْ  نـُوْآ       انَـْصَـا رَ   االلهِ   4 

ـرِيـْجٍ     ۞فـَهُـمْ   فـِىْ ۤ    امَْـرٍ   مَّ  5 

َـقـَادِ رٌ       رَجْـعـِهٖ   عـgَٰ انِهَّٗ  ۞    ل  6 

َـهُـمْ    مَّـغـْفِـرَ ةً         االلهُ    ل ۞اَ عـَدَّ  7 
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Revision 
 

Ensure all Tajweed rules covered are implemented and analysed in a manner 

where pupils explain the relevant rule in their own words and according to the 

Ijra method mentioned earlier. 

 

۞ لـِيـَجْـزِ يـَهُـمُ  االلهُ    اَ حْـسَـنَ    1 

۞ مَـا   كَـا نـُوْا   يـَعـْمَـلـَوْ نَ   2 

۞ اُ  جُـوْ رَ هُـمْ    وَ   يـَزِيـْدَ هُـمْ    3 

۞اَ خْـذَ  عـَزِ يـْزٍ   مُّـقـْتـَدِ رٍ   4 

ـا     جَـآ ءَ  كُـمْ     َـمَّ طاَ سِـحْـرٌ   هـٰذَا        طل  5 

۞  مِـنْ   كُـل ِّ     فـِرْ قـَةٍ    مِّـنـْهُـمْ  طَآ  ئِـفَـةٌ     6 

ٰ        جا ناً       اِ يـْمَـ ۤـذِ <ٖ هٰ  َّـذِ يـْنَ   ا ـا   ال َ  مَّ ۞ مـَنـُوْ ا   فـَا  7 

   هُـمْ   يـَسْـتـَبـْشِـرُ وْ نَ     ۞     فـَزَ ا دَ  تـْهُـمْ   اِ  يـْمَـا ناً   وَّ  8 
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Revision 

 
Ensure all Tajweed rules covered are implemented and analysed in a manner 

where pupils explain the relevant rule in their own words and according to the 

Ijra method mentioned earlier. 

 

۞اَ وَ لاَ    يـَرَ وْ نَ   اَ نـَّهُـمْ    يـُفْـتـَنـُوْ نَ    1 

 ةً     ـرَّ ۞فـِىْ   كُـل ِّ  عـَا مٍ     مَّ  2 

۞    ذَ كَـرٍ اِ نـَّا   خَـلـَقـْنـٰكُـمْ   مِّـنْ   3 

۞صَـرَ فَ  االلهُ     قُـلـُوْ بـَهُـمْ    4 

۞ ى   يـَوْ مَ    نـَبـْطِـشُ   البْـَطْـشَـةَ    الكُْـبـْرٰ   5 

۞   وَ  ابـْتـِغـَآ ءَ    تأَْ وِيـْلهِٖ   6 

۞    وَ    سِـرَا جًـا  وَ    داَ عِـيـًا    اِ لىَ  االلهِ     بـِاِ ذْ نِـهٖ   7 

ـقْدُ وْرًا   وَ   ۞ كَـا نَ    اَ مْـرُ  االلهِ    قـَدَرًا     مَّ  8 
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Homework 
 

Ensure all Tajweed rules covered are implemented and analysed in a manner 

where pupils explain the relevant rule in their own words and according to the 

Ijra method mentioned earlier. 

 

  يـَفْـقـَهُـوْ نَ    َ  نـَّهُـمْ   قـَوْ مٌ   لاَّ ۞  بـِا  1 

َـيـْهِ    مـَرْ  جِـعُـكُـمْ  جَـمِـيـْعـًا     2     طاِ ل

طوَعْـدَ  االلهِ    حَـقًّا      3 

ْـقُـرُ وْ نَ  َـقـَدْ   اَ هْـلـَكْـنـَا    ال ۞     وَ  ل  4 

َـمَّ  لا   ا   ظَـلـَمُـوْامِـنْ    قـَبـْلـِكُـمْ    ل  5 

طقُـلِ  االلهُ      اَ سْـرَ عُ     مَـكْـرًا    6 

     رُ سُـلـَنـَا  يـَكْـتـُبـُوْ نَ    مَـا    تـَمْـكُـرُ وْ  نَ    ۞   اِ نَّ  7 

    ا خْـتـِلاَ ق ٌ    ۞اِ نْ    هـٰذَا ۤ    اِ لاَّ  8 
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Waqf on Tashdeed 
 

These verses are there to ensure there is a focus on when Waqf occurs on a 

Mushaddad letter. Example: 

   لٌّ فطََ 
Pupils must understand this rule, and explain in a manner similar to this: 

“When doing Waqf on any Mushaddad letter other than Qalqalah letters, the 

sound of that letter will be prolonged.” 
 
Note: There should be no Qalqalah on that letter. 

 

ْـمَـفَ ـ  1     ۞ رُّ يـَوْ  مـَئـِذٍ    اَ يـْنَ    ال

۞  لُّ بـَلْ   هُـمْ    اَ ضَـ  2 

ْـمَ ـ ـيـْطَانُ     مِـنَ   ال  3    ۞  سِّ اَ لشَّ

 

Ghunna must also take place on these examples: 
 

 ـ  4  ۞    نِّ كـَثـِيـْرًا   مِّـنَ    الظَّ

    خَـيـْرًا    مِّـنـْهُ  ۞    ـنَّ يـَكُـنَّ  5 

۞  نٌّ انِسٌْ  قـَبلْـَهُـمْ  وَ  لاَ   جَـآ   6 
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Learning to recite the Quran 
 

 

“Over” and “under” stretching 
 

Over stretching letters and under stretching letters is a common problem 

faced by pupils who are learning to recite the Quran. 

According to the rules of Tajweed, both “over” and “under” stretching letters 

is classified as a major error (known in Arabic as اللحن الجلى).  

This is due to the fact that “over” and “under” stretching letters can lead to 

the actual (Arabic) word changing. This obviously will have an impact on the 

meaning of the verse.  

We must recite the Quran with the best possible Tajweed and without falling 

in to sin.  

Our prophet    said:  

ْ      وَ  وَ  وَ  وَ      للِقُْرْآنِ  للِقُْرْآنِ  للِقُْرْآنِ  للِقُْرْآنِ      قاَرِئٍ  قاَرِئٍ  قاَرِئٍ  قاَرِئٍ     بَّ بَّ بَّ بَّ     رُ رُ رُ رُ  ْ  ال ْ  ال ْ  ال ْ     قُرْآنُ قُرْآنُ قُرْآنُ قُرْآنُ  ـ ـ ـ ـ ال ْ  يلَ ْ  يلَ ْ  يلَ نهُنهُنهُنهُــــعَ عَ عَ عَ ــــ يلَ     
 

There are many who recite the Quran but the Quran 
invokes a curse upon them.  

 

 

Part 1 - Examples of “under” stretching letters 

Write the words of column 1 and 2 on the whiteboard and practice them one 

by one. 

NOTE: You will notice that the letters that are omitted are always one of the 

following: 
 

 و ا ى
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3 2 1  
Details of the error 
(Explain to the children) 

Common error  Actual word 
 

 

Alif not read at the end of the word.  

نَّ  اِ    َّ اانِ  
1 

Alif not read in the middle of the word.  

َ  وَكنََ  نَ اوَک  
2 

Alif not read in the middle of the word. 

تبََ ـفَ    َ بَ افتَ  
3 

The letter “Waw” not read at the end 
of the word. َلُ  قا الوُْ اقَ    

4 

The letter “Waw” not read in the 
middle of the word.  َفتَكَُنا  َ ناَوْ كُ فتَ  

5 

The letter “Yaa” not read at the end of 
the word.   لمَُ عْ  اَ  انِِّ   ّ لمَُ  اعَْ ىْ  ـانِِ  

6 

The letter “Yaa” not read in the middle 
of the word.   ْنَ وَ يقُِمُو ْ وَ يقُِ   مُونَ ي  

7 

The letter “Wًaw” not read at the end 
of the word.  َُوْا  لاَ تشَْترَُ وَ  وَ  لاَ تشَْتر  

8 

The letter “Yaa” not read at the end of 
the word.  ٰ ٰ باِ تِ ي   ٰ ٰ باِ ىْ  ـتِ ي  

9 

The letter “Yaa” not read in the middle 
of the word.  ًِقلَِ  قلَلا ْ لاً ي  

10 

The letter “Wًaw” not read at the end 
of the word.  ُوَ  لاَ  تكَُوْن  ُ وْاوَ  لاَ  تكَُوْن  

11 
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Part 2 - Examples of “over” stretching letters 
Write the words of column 1 on the whiteboard and practice each example 

one by one.  
 

3 2 1  
Details of the error 
(Explain to the children) 

Letters 
stretched  

Actual word 
 

 

Stretching the ALIF of the first and 
second word for a duration that is 

LONGER THAN one Alif***.  
 

ن� الف  َ  امَّ ـمِ   ْ ـ فِ  ا کاَن هـي  
1 

Stretching the NOON of the first and 
HAA of the second word for a 

duration that is LONGER THAN one 
Alif***. 

ح� ن    
 َ ّ  نُ حْ  ـوَ ن    حُ  ـ نسَُبِ
كَ  دِ حَمْ ـبِ   

2 

Stretching the MEEM of the first and 
Alif of the second word for a duration 
that is LONGER THAN one Alif***. 

 

ْ  م َ اعَ  لاَ ا مَ   مُ ل  
3 

Stretching the letter FAA.  
Stretching this letter is like adding a 

YAA after the FAA.  
 

كُمْ دِ ـهْ ـعَ ـ   بِ فِ وْ  ف  اُ 
4 

 
 

 
*** This duration can be measured by the time it takes to open or close 

your finger. 
It is only for this very minimal duration these letters have to be stretched 

and any further stretching than this is incorrect. 
 

 

We hope this helps in understanding what is meant by “over” and “under” 

stretching letters. 
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Notes 


